


















 
Format of Unit for SIM 

M.B.A. Part - I, II-Distance Mode Course 
 

0.  Objective –   (After Studying this Unit you will be able to : 

1. Understand …………………………………………………. 

2. Explain……………………………………………………. 

3. Find relationship between…………………………………) 

1. Introduction – (Linking previous unit with the one present) 

2. Presentation of Subject Matter. 

Section – 1 

 Check your progress -   1. ( 5-10 objective type question True or      

                                                       false, fill in the blanks, match ‘a’ with ‘b’ etc.) 

Section –2  

 Check your progress -   2. 

Section – 3 

 Check your progress -   3 

3. Summary : 

4. Glossary -  (important terms in the Unit along with their brief 
meaning) 

5.  Answers to Check your progress - (1,2,3…………………………….) 

6.  Exercise - (Long and short type question as would appear in 
the examination) 

7. Reference for further study  - (Written in APA Style) 

 i.e. 

 Vohra, D.K., (2004).Success is just 6 steps away. 

       Mumbai Jaico Publication. 

 Miller, D.W.& Martir , K.S.(1967).The Structure of Human 

      Decisions.New Jersey : Prentice Hall, Inc. 

  

Each Unit 45-50 Pages hand written or around 35-40 pages typed – A 4 size paper. 
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1. It saves a lot of time during filming and post-production. 

 

2. Useful in the captioning process. 

 

3. It may be useful in its own right as a learning tool for students, who can read the text and 

search for key words. 

4. It is a great addition to any instructional video or podcast because they give students 

another way to comprehend and interact with the material. 

SHIVAJI UNIVERSITY, KOLHAPUR 

CENTRE FOR DISTANCE AND ONLINE EDUCATION 

VIDEO -TRANSCRIPT FORMAT 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

A trans-script is not meant to limit what anyone say on film nor is it meant for one to read 

from. A Transcript is a plan for your video. Transcription is the first step toward the creation of 

a captioned video. There are numerous automatic transcription tools are available to convert 

speech to text, but none of them provide satisfactory results at this time. The transcripts produced 

by automatic transcription require extensive edits and corrections. Therefore, transcripts be 

typed manually in Microsoft Word. 

Benefits of a Transcript 
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TEMPLATE FOR TRANSCRIPT (3000-3200 WORDS) 

(DEVELOPMENT OF E-CONTENT) 

Writer: Presenter: 

Estimated time: Status: 

Version: Revised: 

Mob No: 

e-mail ID: 

Address: 

FADE IN: 

(background music begins) 

(shot opens on teacher) 

 
TEACHER 

Hi I’m [insert name here] your teacher for 

[insert course code/course name and subject name here]. 

[ insert introduction to content, with learning objectives in terminal end] 

(cut to screen cast or insert graphics) 

 
TEACHER 

[insert content] 

(cut to screen cast or insert graphics) 

 
TEACHER 

[insert content learning points in chunks with its descriptions] 

(cut to teacher) 

 
[Insert content; Assignments, summary of video] 

[say bye] 

TITLE SLIDE: 

Credits (References) 

Music Credits 

Image Credits 

Content Credits 

DETAILS TO BE GIVEN IN THE DESCRIPTION BOX OF THE VIDEO 

[Insert Glossary; Questions for Practice etc.] 

ADDITIONAL RESOURCES FOR STUDY: 

Books 

Repositories 

Consortiums or other web resources 
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