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How to Register for the Online MBA

Programme — Shivaji University

This document serves as a step-by-step guide for registering in the Online MBA
Programme offered by the Centre for Distance and Online Education (CDOE),
Shivaji University, Kolhapur.

Step 1: Visit the Registration Portal

Go to the official registration portal:

(3 https://sukapps.unishivaji.ac.in/pgentrance/#/login
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Step 2: New Student Registration

« Click on the “New Student Registration” button.

« Fill in your First Name, Last Name, Mother’s Name, and Date of
Birth.
« Click on “Next”.
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Step 3: Email Verification

« Enter your Email ID.

« Complete the Captcha and request an OTP.
« Enter the OTP received in your email.

« Click on “Confirm OTP and Next”.
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Step 4: Mobile Number Verification

« Enter your valid mobile number.

« Complete the Captcha and request an OTP.
« Enter the OTP received via SMS.

« Click on “Confirm OTP and Next”.
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Step 5: Set Password

. Create a secure password and confirm it by re-entering.

o Click on “Submit”.
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Your registration is now complete. You can log in using your registered email

ID and password.
Step 6: Login to Your Account

. Enter your registered email 1D, password, and captcha.
« Click on the “Login” button.

ST faramst femdes, Hreergr
“Guy®  SHIVAJI UNIVERSITY, KOLHAPUR
i S e

Entrance Exam / Application Form

Student Login

Step 7: Complete Your Profile

« Click on the “Profile” option in the left-hand panel.

« Fillin all the required personal, academic, and other information as
prompted.

« Click on “Next” to save each section.



@ Shivsy Universy, Koapar

() Dashboard

© Instnuctions

2 Apply For Programs

™ Reports

= Admission College
Preference

= Allotment Confirmation

o Change Request

= Admission Fee

 Dashboard

© Insuuctions

2 Apply For Programs

™ Reports

= Admission College
Preference

W Allotment Confirmation

8 Change Request

= Admission Fee

1o apply for Hostel

A you from border area? (%8 B

Yes @ No

Guardiaris/Parent’s Occupation®

00 you want 10 apply Industrial Quota?* Lot Cunliiying Exavn Puserd/Appescet® AB0 Nat
299474994998

der Graduate (Af

Yes @ No

AETAT ST )

Guardsaris/Parent’s Mobile No * Family Annual Income In Rs.

sukapps.unishivaji.acin/pgentrance/#/studentdetails/personiifng wa ® O @
Rerarh Prendr, g F
SHIVAI| UNIVERSITY, KOLHAPUR Settingsw
n & User Name - tejastamgave2002@gmail com
Personal Bark Deta Qualityng Exan ument Upload
# Personal Information
Last e Mt Name Mothers Harmer
Full Names Genders Blood Group*
TAMGAVE TEJAS SHRENIK 0 " v v
Arernate Mobie No Emai Anemate Exmail (f any)
Mother Tonguet
- v M v indan v o v
eligoar Minory: Minomy Typer Stugent Category®
Other Reservation Type* Are you 3 child of Permanent Employee of Shivaji University or its
™ | Afkated Colleger " v
Physical hallengea(fzinye
Ward of Ex ServiceMent
PAN CardNo Oning License No
sosseTr2sTIE BNPTS86)
Uroanurale Identification Mark
Ener Vorerid No*
= -] X
™ a %
B famrdre, g
SHIVAII UNIVERSITY, KOLHAPUR
v v = v v
Rlgion Minccty Type* Student Category”
v an v v | v v
R Aveyou a chikd of Permanant Employee of Shvai Unvers
¥ | Affiiated College L v
Prysical Challngeafinys
Mo v
Ward of ExSeceten
Mo v
AacnarNo* PAN Card No Passport o ing icense No
soaeeTr2: nznPTsse)
Urban/Rualt Ioentfcstion Mack
Do you want to 3ppy for vote id?

Fee Concession (If Appcadle)



y Kohapur X 4

« C =% sukappsunishivajiacin/pgentran:

Rerart faendre, #wegr
SHIVAJI UNIVERSITY, KOLHAPUR

>ax @ @

a

Settings:
& User Name - tejastamgave2002@gmail com

© Instructions
2 Profile Address Bank Detads
2 Apply For Programs

m Reponts

= Admission College

Preference
= Allotment Confirmation S (e Choose Fle | o f ]
£ Change Request

= Admission Fee Student Sign (150)" Ghoase File| No fle chosen

[ o prevous | You can not mody iformation

©2021

B Sniaj Universty K

« c

ferarett Fperdie, @wwgr
SHIVAI UNIVERSITY, KOLHAPUR

( Dashboard

salifying Exam Document Upk

© Insinuctions

Bank Detals

| Profile

Personal Photo
2 Apply For Programs @ Address Details

™ Reponis

Select Diss Village/City/Town*

W Admission College
Preference

Manarastitra v Sanglh v rura v Kavathe pu

m Allotment Confirmation

™ Change Request

® Admission Fee is Corresponding Address same as Pemanent Address?
Sebect State* Select District* Select Tahsil* Village/City/Town®
Manarasntra v angh v T v Kavathe pura

Area/Landmark Adaress®

modify information

B iy Uiy Koapr X

« © % sukappsunishivaiiacinpgentrance/#/studentdetails/BankDatail
ferarit Rramite, g
SHIVAJI UNIVERSITY, KOLHAPUR

Dashboard

Qualifying Exam Document Upioad

Pin Code*

& a % @ @

Settingss
& User Name  tejastamgave2002@gmail com

@ Instructions a

Personal Photo Address Bank Details

 Bank Details

re

¥ Details will be used for payments from Universit

Bank Hame* Branch Name*

PETH BHAG SANGLI

HOFT

= Allotment Confirmation Aecaunt No® ReEnter Account No*

0100395112415 5010039

B Change Request

= Admission Fee = You ean nct modly informs

salifying Exam Document Uplosd

IFSC Codet
HOFCO0IS3



D Shivaj University, Kolhapur x 4 - 8 X
€ G % sukeppsunis e/ xax OB @
= R 3
SHIVAJI UNIVERSITY, KOLHAPUR Settings+
© Dashboard & User Nome - tejestamqave2002@gmail com
© Instructions a
& Profe a Photo Addres: Bank Details lifying Exam Document Upload
2 Apply For Programs @ Qualifying Exam Details
8 Reports. f t J and HSC/Equivalent 15 mandatory
)G and PG is Gepends oa your La ying Exam Destil
W Admyssion College
Preference
® Allotment Confirmation ..
8 Change Request ik
University/Board State* University/Board®
W Admission Fee . bk - .
y iforman =
st No. Level Exam Name University/Board Type SeatNo. Month Year  Percentage Grade Duration
1 HSC(1zmh)/ Equvalent HSC/Equvalent Kotnapur Board Passed xio1290 Marcn 202 &2 A
2 Beom Shivaji Universiy, Koapur Passed Maren 2025 A 3vew
3 ssc Kelnapur Board March 2018 A
nivay x + = o x
« c sukapps.unishivajacin/pgen documentupload s>a % @ @
. Rrarht frardre, wresrgr :
SHIVAJI UNIVERSITY, KOLHAPUR Settingsv
© Dashboard & User Name - tejastamgave2002@gmail com
© Instuctions o
o Personal Phota Address Bank Details alifying Exam Docum
2 Apply For Programs.
 Reports visional ebiilty verfica Je verifca:
@ Please uplod certficates d you belong 1o any reservation Category, other wise docusTnts axe not requ
= Admssion College
Preference & T o e af €
W Allotment Confirmation o oo e e
©+ indicates Mendatory Docume
8 Change Request
Document Checking Status
S ACREIOR StNo  Programy/Subject Documents Status
1 Master of Business Administration Thiough Online Mode(CBCS) Centre for Distance And Online Education a
Seio. Document Name. Attach File Reject Status(f Rejected)
1 Minority Certificate* Cnoose File | No file chose Uplood
2 SSC Document® B o e ey
3 HSC/Equivalent Document* el B iee oy
4 1 Year Marksneet (UG)* = Usiong
5 2 Year Marksheet (UG)* ==p = Upiosd
6 3 Year Markshoet (UG) T R Uolaad
7 Othes Document 1 o [ Ut
s Other Document 2 B iome Uplad

Step 8: Apply for Program

« After completing your profile, click on “Apply for Programs”.
« Choose the following:

o Program Type: Online

o Program Name: MBA through Online Mode



o Subject: Centre for Distance and Online Education
« Click on “Add”.
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Step 10: Admission Fee Payment

« Once verification is complete, the course fee will be assigned.
« Navigate to the “Admission Fee” section from the left-hand panel.

« Proceed to make the payment.
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Note on Payment Options:
« Online MBA: Instalment payment facility is available.
Contact Details:

Email : onlinemba@unishivaji.ac.in

Programme Co-ordinator: 9370507353

Course Co-ordinators: 7057054020 / 8975295297 / 8888973344 / 9403850450

Course Mentor : 8390856627 / 9834053993
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Examination Section

Circular

Important Instructions for Online M.B.A.

Candidates should verify their seat number, exam schedule and subjects on the admit
card (hall ticket) before the exam. Also. the instructions updated on the university
website should he observed from time to time.

Candidates are compulsory required to keep with them any Id proof such as PAN
Card, Adhar card, Driving licence etc.

It should be noted that the use of any kind of chits, book notes. notebooks. mobile
phones. scientific calculators, digital diaries or similardevices while giving the online
examination is prohibited.

Online examinees should ensure good quality internet connection for the examination
and close all other portals except the online examination portal and close Instant
Messaging Tools (Skype, AIM, MSN Messenger, Any desk, TeamViewer) and e-mail
programs.

Online examinees should niot minimize the exam portal webpage during the exam.

Ensure that the laptop/desktop is fully charged and continues power supply is must.

‘The facility of shadow copy and revaluation shall not be availableforMultiple Choice

Question (MCQ) examinations, including those conductedin the form of case studies
and caselets through the online mode.

No other person shall be present around the examinee during the examination.

There must be adequate lighting while giving the exam online.

After login by the examinee, the concerned students should verify the information
therein.

Students appearing for the online examination shall make sure that their Desktop's or

Laptop's Operating System is up-to-date, including the webcam.

- Candidates should not accept any external phone calls on their mobiles while

conducting the online examination.

-If students have any queries regarding the login credentials they shall call to the

teachers’/concern person before (For morning session 10.30 am and For afternoon

session 2.30 pm) commencing the examination.
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If you have any queries during the exam. the students are supposed to drop the
message in the given chat box only.

Do not try to open/search other apps or browsers during the exam. A note of this
movement will be recorded in the software.

Updates of antivirus windows. notifications, alerts should be enabled.

If you log out for any reason during the exam time, you can login again using your
previous login and password credentials.

No break can be taken during the examination for any reason

Video guidance regarding examination is available on the university website and

candidates should watch it.

- In case of any query regarding Questions, the students should submit their complaint

along with relevant proofs/appropriate documents to Asst. Registrar (Appointment

Section).Shivaji University via email on appoimtment.af@unishivaji.ac.in within 3

Days from the date of examination held.

-In case of Any attempt of malpractice/misconduct during the examination, the

disciplinary action as per university rules, regulations will be initiated against the

examinee.

Note: - Students are required to follow any updated rules as they are introduced time to

time.

A@?

Director
Board of Examination and Evaluation
Shivaji university, Kolhapur.

Reference No: Shivaji university / On Exam / |3 {
Date: 04/02/2026

Copy To :-

2

L.

£

Hon. Director Centre for Distance and Online Education.

Hon. Deputy Registrar/Asst. Registrar / Co-ordinator — All Concerned Departments.

Co-ordinator, Internet Room for Publicity on website.
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[ User Manual for LMS (Course Creator, Teacher)

For complete details, please refer to the PDF manual below.

[A open PDF Manual

Computer Center, Shivaji University, Kolhapur © 2021.
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